AVR REQUISITION FOR SUPPLIES ORDER FORM

GENERAL INFORMATION

Use ink pen.

With exception of signatures print the information.

 Keep copy of requisition for unit record.

There are two pages to the requisition form but first page will usually cover unit needs.

Recommend that units appoint a logistics officer or enlisted to handle requisitions.

Recommend that units keep on hand a small inventory of  AVR specific items to avoid constant reordering.

Mail to the following address the completed form with check or money order made out to the AVR.


LTC Edward Johnston


420 N. Sunnyslope Ave.


Pasadena CA. 91107

FILLING OUT THE FORM.

In the upper half of the form fill in all items with the option of units to use Document Number and Control Number for their records. 

Bottom half fill in line number using AVR price list. Example:  Part number AVROCB; quantity 2; description, officer collar brass; unit, pair; unit price $10.00; extended price $20.00. 

Sub total of order cost of all purchases.

Total order sub total plus 5% for handling and postage.

AVR Logistics
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